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Creche Setup & Pack up checklist

Hi team, this short checklist it to make your job easier to know exactly what to do when you arrive for leading creche and at the end of the creche time.

Before church
1. Arrive at 930am
2. Unpack boxes of toys which will already be in the creche room
3. Chat with other leaders about who is reading the story/prayer and who is going to lead singing.
4. Set up the Bluetooth speaker for music
5. Set up morning tea for the kids
6. Pray as a team for the morning

During creche time
1. Kids get signed in
2. Parents are told what is for morning tea or it can be written on a sheet of paper next to the sign in sheet
3. Once all the children are in the room, close the door to the creche room
4. Kids play for 10-15mins (Make sure kids don’t play or touch the piano)
5. Kids have group time (singing, story, prayer while eating morning tea)
6. Kids play for the remainder of the time
7. Kids get picked up and signed out

After church
1. Creche toys all packed away and boxes moved out to the hallway
2. Food scraps removed and vacuum the room
3. Pray as a team to finish
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Kids Church Setup & Pack up checklist

Hi team, this short checklist it to make your job easier to know exactly what to do when you arrive for leading Kids Church and at the end of the Kids Church time.

Before church
1. Arrive at 930am
2. The boxes will already be in the room (bibles, craft stuff and food)
3. Chat with other leaders to double check who is on the games,  memory verse and who is taking which discussion group. (this is not the time for preparation, you should have come ready)
4. Set up computer and screen if needed for the story and memory verse
5. Set up tables and chairs for discussion groups
6. Close the curtain to cover the mirror
7. Set up morning tea for the kids
8. Pray as a team for the morning

During Kids church time
1. Kids get signed in
2. Once all the children are in the room, close the door to the Kids Church room
3. Kids have group time (game, memory verse or singing, story, discussion groups and craft if there is one)
4. Kids eat morning tea in their discussion groups
5. Kids play a game for the remainder of the time
6. Kids get picked up and signed out

After church
1. Kids Church boxes get packed away and boxes moved out to the hallway
2. Food scraps removed and the hall is swept
3. Share and pray as a team to finish 
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